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 SEQ CHAPTER \h \r 1GENERAL PROGRAM RULES
A. I agree to obey and show respect to all staff members, even if I feel staff are mistaken.
B. I understand that I am required to participate in all group activities (singing, working, classes, Drill Team, Sign Language, gym, recreation, etc.).
C. If I leave the program, I can not come back for at least 30 days.  Once I walk out the door, I have made the decision to leave, not Teen Challenge.  I may contact the Intake Supervisor to reapply after 30 days.  I must go through the entire application process again.

D. The following are off limits:

a. The offices, at all times, unless in conference with a staff member.

b. The kitchen or anything in the kitchen (refrigerators, cabinets, etc.) unless permission is granted.  Exception: Kitchen crew during work.

c. Staff rooms, staff bathrooms, and staff apartment (if a staff member is needed, one is on duty at all times).

d. Exceptions: with staff supervision.

e. Administrative building.  Exception: for an appointment or work duty in the office.

E. I agree not to enter another student’s room or stand in their doorway (except to ask someone to come out) for any reason without staff permission.  Students in the room will also be held accountable for the violation.

F. I agree not to “horse around” or engage in any other inappropriate body contact behavior.

G. I agree to keep my feet off the furniture.  Exceptions: sofas and coffee tables when shoes are off.  I also agree not to lie down on any of the furniture without permission.

H. I will show respect for others, including their property. 
a. Staff will determine what is appropriate.

b. I will not pass gas when others are present.

I. I agree not to lie down on my bed during the duty day.  No sitting on or lying down on student bedspreads.  

J. I agree to be out of bed no later than five minutes after wake-up time.

K. The window blinds are to be shut during the night time and open during the day time, unless changing clothes.  
L. House economy rules:

a. The last one out of a room, closet or bathroom must turn out the lights.

b. Do not leave windows and house doors open without permission from staff.

c. The thermostat is OFF LIMITS.

d. Do not leave water faucets dripping.

e. Report maintenance problems to staff for repair.

f. Keep windows closed when air conditioner or heater is on.

M. “Lights out” means: Room lights off.  I agree not to talk after lights are out.

N. I agree not to lean my chair back on two legs.  I agree to keep my feet off the desk chairs in the classroom.

O. I agree not to hang around the kitchen area unless I am on Kitchen crew.

P. I agree to get familiar with the fire drill instructions.  When the fire alarm sounds, I will immediately exit through the appropriate exit and go directly to the driveway for a head count.

Q. I agree not to have more clothes than allowed according to the Personal Effects Guidelines.  No clothes or items are to be brought in without first having been cleared by staff.

R. I agree not to possess and/or use cigarettes, drugs, alcohol, tobacco, secular CDs or any non-edifying materials while I am in the program.

S. I agree to give serious consideration to the teachings of Jesus and abide by all agreements as long as I am in the program.

T. I understand any request for a refund of Student Funds must be submitted in writing to the Student Fund Account Manager within 30 days of leaving the program.  I understand that any monies left more than 30 days will be considered a donation.
U. Male/Female Contact Rules:

1. When a male and female student enter a hallway, the female student must pass through first.  No male and female students are to be in one of these locations at the same time.

2. I will have no extended eye contact with a male student.

3. I will keep an arm’s length distance between myself and a male student.

4. I will not have any type of relationship between myself and a male student.

5. I may be in the same room with a male student ONLY when a staff member is present.

6. If staff senses me flirting or purposely trying to initiate a relationship with someone of the opposite gender, including male staff, I will be confronted and disciplined.  If I am struggling with a particular area concerning a relationship, etc., I will discuss it with my counselor.

7. There is to be NO talking with a male student! NOTE: Those who do not follow these rules will be subject to suspension or dismissal!

8. I may not associate with anyone of the opposite sex.  Should a male approach me, there is a 30 second rule.  I will excuse myself by explaining that I am not allowed to socialize with the opposite gender.  Please do not be rude.

    V.
Meals
1.
During meals the order of the serving line will be: kitchen crew, guests, families, staff (at their discretion), female students, male students.

2.
Female students will eat facing away from the guys.

3.
When eating together, male students should give preference to female students when returning their dishes after meals.

GROUNDS GUIDELINES

A. I agree not to go outside of the house, into the recreation room, laundry room, patio, or staff apartment without the permission of staff on duty and the staff’s knowledge of my whereabouts.  (Going outside or into these areas is a privilege.)

B. Procedures for going outside or into these areas:

1. Check the time to see if this privilege is permitted.

2. You must be accompanied by another student to go outside.

3. Ask staff on duty for permission.

C. Outside boundaries: (Refer to Privilege System in Back of Handbook)

1. Perimeter of Women’s Building and track.

2. Women with visiting spouses may only visit in the recreation room, patio, living room, kitchen, or backyard.  No visiting in the front or side yards.

3. I agree to be in my room between the hours of 10:00 PM and morning wake up.

SPECIAL ACTIVITIES GUIDELINES 

A. I agree to participate in special group activities; either the whole group goes, or the whole group stays.  (The exception, in some cases, is where there is a matter of discipline or sickness.)

B. On any “Group Activity”, where we will be going out to different places away from the center, such as to concerts, picnics, etc., I agree to stay with the group.

C. I understand there are group activities such as:

1. Drill Team Practice
2. Choir Practice

3. Sign Language Practice

4. Human Videos

D. These are activities designed to be performed during Teen Challenge events such as rallies, banquets, etc.
E. Practices for these activities are mandatory for every student unless special exceptions are given.

F. I understand that, during the practices, everyone will be on a mandatory Quiet Out.  Should I have a question pertaining to the practice, I will raise my hand in submission to the authority provided (which may be a student intern, dorm leader or senior student).

G. I will not criticize nor complain.  I will not have a bad attitude nor be lazy.  I understand that this is just as important as the other parts of the program.

H. I will participate to the best of my ability.

SPIRITUAL EMPHASIS GUIDELINES
A. Praise In Instructions
1. I will not save seats for other students at Praise In service.  Female students will sit directly to the left of the male students in the chapel.  New students who have been in the program for less than 30 days will not sit beside one another. Dorm Leaders will sit at the end of the rows closest to the men.  

2. I understand that Intervention and Induction students are not permitted to “lay hands” on or minister to students, staff members, or anyone else in a congregation.  

3. I must get staff permission for emergency bathroom issues only.  I will use the restroom before I leave the Women’s Center.

B. 
Church 
1.  Guidelines for Conduct at the Sunday Home Churches 

a. I must maintain an attitude of prayer at all times.
b. I must use Sermon Notebook and take notes at each church service. 

c. I must obtain staff permission for emergency bathroom issues only. I will use the restroom before I leave the Women’s Center.  In an emergency where a bathroom break is needed, I will wait until I get my leader’s attention.  I must have accountability to go to the restroom and I will not use restrooms to primp. 

d. Invitations to visit the Teen Challenge Center are to be communicated by the staff or the Program Director.  I am not permitted to invite people.  However, I may request the staff to invite church members to the center for lunch or activities.
e. I must not ask for nor receive the following from church members: addresses, phone numbers, money, clothes, job opportunities, and church brochures.
f. Following the service, the group will remain in the sanctuary until the staff leaves for the van.  This is an opportunity for the church members to greet the students.
g. I am not to fill out visitor cards or take any literature from a church without permission from staff on duty.  I will sit with the group in the church service wherever staff designates.
h. Female students will sit directly behind male students when attending the same church service.  When I have visitors for the weekend, my visitors may sit with me during Sunday’s church service.  My visitors must meet me at church, not at the center, unless they need directions or need to follow Teen Challenge to the church location.
i. These guidelines apply also to the Sunday PM and Friday church services and outings.
j. Dorm leaders must sit and keep up with students in their dorm.
k. We will not leave the church until everyone is accounted for.

2.  Rallies – A Rally is an event during which we introduce a church or other group of people to Teen Challenge.  Teen Challenge female and/or male students sing to our band or to CD tracks and give their testimony of how God has changed their life since coming to Teen Challenge.

a. We stand on stage for a period of time, sing and give testimony.  The testimonies are to be kept to 3 – 5 minutes.  Each testimony must give at least one scripture example that relates to your life.
b. I must have an attitude of prayer at all times. 

c.  While on stage I must smile and refrain from talking and/or laughing.  I will not embarrass myself by adjusting bra straps, underwear, or picking my nose.  I will conduct myself in a respectful, lady-like manner while in pubic or in the Women’s Center. 

d. I must be prepared to sing and/or testify.  Murmuring and complaining are not allowed.

e. I may be assigned a duty “selling crosses.”  I may be handling money and I must not steal from Teen Challenge.  God is watching.  I must keep money pouch in my possession.  I will not leave it lying around.  My partner and I must work together.

f. It is my responsibility to load, unload, and reorder crosses when running low.  I will turn in all monies to staff before loading into the van upon departure.

g. In an emergency where a bathroom break is needed, I will wait until I get my leader’s attention.  I must have accountability to go to the restroom.  I will1 not use the restrooms to primp.

h. Dorm leaders must sit and keep up with students in their dorm.

i. We will not leave the church until everyone is accounted for.

C.
Concerts/Special Activities 
I must pay attention to staff and stay with the group at all times.

D
Devotions 
I must develop and participate in daily devotions.  I will be provided a devotions book upon entrance to the program.  We consider personal and group devotions a very vital part of our daily walk with God.

C
Quiet Time 
Thirty minutes before bedtime every night I will be in my bed and read my Bible only, relaxing and being quiet before God, in order to wind down my day and have His Word and presence surround my mind as I go to sleep. 

D
Prayer and Share Time 
I will participate in times of group sharing and prayer during which I will allow God to speak to my heart.

E.
Student Devotions 
Included in my schedule every day (except Sunday) is a time for personal devotion.  I will read the Bible and write down what God is showing me during my study of these scriptures and how I may apply it to my life.  I will not do homework, write letters, or work on anything other than prayer and devotion during this time.
F.
Fasting 
1. Breakfast is a voluntary time of fasting.  There is a mandatory Quiet Out every Monday from wake up until 5 pm.

2. 
I will study the facets of various types of fasting and its benefits to my spiritual growth.  As I proceed through the program I will apply fasting to my discipline as a child of God.
3. Talk fast/Quiet Out Discipline: from time to time, I may choose to participate in a talk fast or I may be assigned to one by my leadership.  I will be on a “spiritual island” with just God and myself, allowing Him to prove Himself to me and to show me areas in which I have grown or need further growth in my walk with Him.  I will wear a designation to distinguish that I am on a “talk fast” and I will not talk with students (except that which is absolutely necessary during work duties) or staff unless it is absolutely necessary.  A “talk fast” can be a great tool that God will use to draw me closer to Him.  If the rules for Quiet Out are not followed an extension will be given on the duration of the fast.

BEHAVIORAL GUIDELINES

A. Behaviors 
1. I agree to assume personal responsibility for my own attitude and behavior at all times.  I understand that what program authority deems incorrect behavior will be confronted and it will be disciplined if necessary.  I will agree to the disciplinary action with an improved attitude.

2. I will not go to another staff member if one has already told me “NO.”  I will not play one staff member in opposition against another.  I will not redirect a similar question in order to get the answer I desire.
B. Discipline 
If I violate a guideline there will be consequences for my actions.  These guidelines are for my benefit to help bring structure and responsibility to my life.  See Matthew 18 procedures.
COMMUNICATIONS GUIDELINES

A. Communication/Quiet-Out
1. I agree that while on Quiet Out I will only communicate with Staff and only that which is necessary.  The only exception to this rule may be during church cleaning or work duties and only what relates to specific work information.
2. I agree not to be loud or boisterous.  I understand I am not allowed to talk in the van or in my room.
3. I agree not to have lengthy conversations with guests, especially a fellow student’s visitors during visitation.
4. I agree to socialize only in the recreation room, living room, patio or yard and only when the schedule permits.

5. I agree not to talk about my past life, but will focus instead on building a new lifestyle for the present and the future.  “Past life” means one’s street life, drugs, sex, past boyfriends, relationships, “war stories,” how “bad” one was, etc.
6. I agree not to listen to, sing, hum, or whistle secular songs while I am in the program.

7. I agree not to complain nor grumble about the program or staff with other students. DISSENSION WILL NOT BE TOLERATED!

8. I agree not to call other students nicknames.

9. I agree not to engage in conversation with passersby.  Also, I will not whistle, yell, nor make attention-getting noises.  I agree not to communicate with students nor staff who have left/ been dismissed from the program unless I am given permission by the Director.

B. Letters/Calls/Passes/Visitation 
1. I agree to write only those on my approved mailing list (immediate family) unless it is someone approved by the Program Director.   This means no boyfriends (even if I have lived with the person).  Mail is a privilege and is based on grades and conduct.  Two letters per week maximum will be allowed, sent and received.
2. I agree that Teen Challenge may open and inspect all of my mail.  This mail will be read.

3. Letters may be written and received 2 weeks after entering the program.
4. I agree not to try to sneak letters or messages out to people not on my approved mailing list, either for myself or for another student.

C. Phone Policy
1. Phone calls are a privilege and are based on grades and conduct.

2. I understand that I may not make nor receive any telephone calls, or receive any mail, during my first two weeks in the program.  I may make my first phone call after two weeks as the schedule permits. 
3. If a loved one needs to be contacted while I am in the program, Teen Challenge will make the call.

4. Calls can be made in the evenings, as the schedule permits.
5. I agree to pay $5.00 a month, out of my student funds account, to help pay for calls.
D. Visits and Passes 
1. I may have visits from 2:00 - 5:00 PM every Saturday from people on my approved mailing list, with a maximum of four visitors per visit.  All visitors must check in with the staff on duty and each visitor must sign the clipboard each visit before they are permitted to see me.  Staff will greet the visitors as they enter and leave.  Any packages or articles must be given to the staff on duty and must be pre-approved with a request form. I am not allowed to visit in vehicles and I must say my “good-byes” at the front door.  I may not walk my visitors out to say good-bye.

2. Visits must be scheduled prior to the visit on Saturday. If a request is not received before that time, I will not be allowed to have any visitors.  Only people that are on my approved mailing list will be allowed to visit me.

3. Upon promotion to the Advanced Phase, I may apply for a 3-day pass.  NOTE: If for any reason I cannot or do not take the full 3 days, the remainder of the time will be lost.

E.  
GED Policy


1.
I may be permitted to pursue GED classes after being in the program for 30 days.


2.
While at GED (at Midland College, the farm, or Casa De Amigo), I will not be allowed to talk to anyone of the opposite gender, pass notes, or make any phone calls.  The GED Staff will be watching me.

3.
I must have accountability when I go to the restroom.


4.
I must not leave the GED area.


5.
I must put forth my best effort into the educational materials and opportunity I am given.


6.
I will not be allowed to get onto the internet in order to check email or to look at any website.  I may only go onto the website given. 

7.
I will not initiate any conversations with Teen Challenge men at any time.

F. Packages 
1. I must submit a request form to staff before having a box or other items sent to me.  All clothes and items I have will not exceed the amount allowed on the Personal Effects Guidelines.  Any box I receive is not to exceed 16” x 13” in size.
2. Upon arrival, all gifts, packages, money, and goodies are to be taken to the office.  Clothes are not to be brought in without first having been cleared by daytime staff.  Any money designated for me will be put into my student account.

3. Anything brought by a visitor must be given to staff or marked.  Any money, drugs, packages, or anything else given directly to me by a visitor may result in my immediate dismissal.  

4. If a package arrives for me without a request form having first been approved, the package may be sent back to my family at my expense.  It is my responsibility to explain the rules to my family.  However, exceptions may be made for birthdays and Christmas.
G. Media (TV, Radio, Movies, Tapes, Music)

1. I understand that I will not be allowed to listen to the radio or to watch television (except when strictly supervised).  I will listen only to music chosen by the staff.  Any TV/DVD viewing is a privilege.  I am not allowed to turn the TV or DVD on or off unless I have staff permission and all programming will be directed by staff.  All movies must be approved by staff and have a Clear Play filter.
2. Upon entering the Advanced Phase, I may be allowed a CD walk-man without a radio.  All CD’s must be approved by the Program Director and will be Christian music only!  Absolutely NO burned CDs.
H. Request Slips 
I must fill out and submit request forms for: visitors, passes, items to be purchased or sent to me, items from the blessing room, permission to fast or any other personal requests to be approved by the Program Director.

EDUCATIONAL GUIDELINES

A. Purpose of Educational Department 

I am here at Teen Challenge to be discipled and educated in the ways of the Lord Jesus Christ.  Staff members are here to help me learn these ways through counseling, lecture classes, personally assigned book reports, prayer, etc.
B. GBS Description 

Monday through Friday I will participate in Group Bible Studies and Individual Bible Studies as assigned.
C.
Classroom Guidelines 

I understand that I am required to do my best at all times. I agree to do all class work 

assigned to me, and to turn it in on time. Further guidelines will be given by the Educational Supervisor.

D.
Study Hall 
I will attend study hall when required.  Study Hall is provided for me to work on my required assignments for my classes.  I am not allowed to work on anything else during study hall and agree that I will not write letters, journal, or draw.

E.
Library Policy (Resource Center)
I agree not to write in or mark up a library book.  When I am finished with the resource material, I will return it to staff immediately to be checked in.

F.
Expense Policy 
I understand that Teen Challenge is not responsible for any expenses that are incurred by me while I am in the program, i.e. doctor, dental, toiletries, medicine, clothing, etc.

VOCATIONAL GUIDELINES

A. Purpose for Work/Responsibilities 
1. I understand that work duties such as church cleaning are part of the program, the same as is Bible study.

2. I agree to finish my job assignment.  When I have completed my job responsibility, I agree to report to the cleaning crew chief in charge of my work detail for further instructions.

3. I understand that I will be given extra work for the time spent loafing on the job.  I may be asked to redo an area if it does not pass inspection. I will do this without murmuring or complaining.
4. I agree not to go to the bathroom without permission of the staff or cleaning instructor in charge of my work detail.  I understand that violations will result in a “Write-Up Report.”

5. I agree not to leave the job until told to do so by the staff or student crew chief in charge of my detail.  I understand I may be asked to help in another area.
6. Purposely doing sloppy work or intentional damage to tools or property will result in discipline and could lead to future dismissal from the program.

7. I will not consume food, drinks, or candy at the job assignment. I will not take items from job assignments to consume later. This is stealing and is grounds for immediate dismissal.

B. Laundry 
1. I am allowed three loads of clothes to be washed each week on my designated laundry day.  I must change and wash my sheets on the morning of my laundry day.  I understand I must turn in my wash with permission as soon as possible when I get up in the morning.
2. Any “special” loads, needs, problems, etc., are to be directed to the staff on duty.

3. I am allowed to buy my own or use the laundry detergent provided by Teen Challenge.  I must buy my own dryer sheets.

C. Kitchen Crew Responsibilities 
1. I agree to do my job as described by my job description.  I will not be in the kitchen for any other reason, at any other time, except to do my job as assigned and scheduled.

2. I agree not to enter any refrigerator/freezer or storage room unless permission is granted by my job responsibilities and/or staff.

3. The kitchen must be checked by a chore checker before my work is considered complete and I am allowed to leave the area.

4. I understand that all kitchen workers should complete their jobs at approximately the same time.  However, if I complete my duties before others, I will assist those that are not yet finished.  I agree not to leave the work area before all crew are finished with their assignments.  Possible exceptions: discipline situations.

5. Even though I am near food (and it may be tempting), I agree not to, at any time, snack or graze while working in the kitchen.

6. If I am Kitchen Head Cook, I will not let myself be pressured or manipulated by other students’ requests (e.g. “Let’s have this” or “Put this on the grocery list”).
D. Work Detail 
1. I will be informed by staff or by the student cleaning leader in charge of my detail what my assignments will be.  I am NOT to quit working until staff or student cleaning leader dismisses me.

2. All supplies must be returned to their proper places before I am considered finished.

3. Staff (during work detail or any other time) does not want to hear, “Well, so and so does it this way...” I agree to learn to do it the way the staff or student cleaning leader in charge wants it done.

ROOM GUIDELINES
A. Housekeeping Chores
1. I agree to make sure that my room is neat and tidy whenever the group and I go out on any kind of outing; whether for work, recreation, church, or anything else.  Clothes or towels are not to be hanging all over the place.  There will be daily room inspections for each bedroom.

2. I agree that, at any time I leave my room, my room will be clean and in proper order with all of my clothes, shoes, books, towels, personal items, etc. will be in their proper places.  (It is my responsibility to know where these places are.  I will check with staff or dorm leader if I do not know or understand.)

3. I agree to make my bed.  Beds should be made as follows: Spread should be on top. Quilt or heavy blanket, if not under the spread, is to be folded and placed at the foot of the bed. I am to cooperate with my roommates in cleaning.


5.
Only water sippers and Kleenex boxes may be placed on desk or dresser tops, AND only in a neat and orderly manner.  No clothing may be hung on the bunk posts or left lying out on the beds or chairs.  Staff reserves the right to search my room thoroughly at any time.  I am not allowed to sleep on top of my bedspread at night.

6.
I understand the chore checker will check my duties and points will be taken off my grade if not completed correctly.  I will not question or complain about my score.  

B. Handling Conflicts 

1. Care-frontation is a unique process laid out in the Scriptures to help us overcome difficulties in our relationships with others.  This process is found in Matthew 18:15-18, and Galatians 6:1.  The character that God wants to develop in the person doing the care-fronting is just as important to Him as the correction He desires to bring to the person to be care-fronted.  You must keep in mind that God knows how the person you may need to care-front is going to react and has equipped you to respond in a way pleasing to Him.

2. When you witness someone doing something wrong ask yourself, “Why did God allow me to see this?”

3. Have I examined my own life?  Is there anything in my life that I need to correct or confess?
4. Have I cleared my conscience of my offenses to God and others? (Mt. 7:3-5)

5. Have I examined my motives?

a. “Why am I doing this?”

b. “Am I already frustrated with them?”

c. “Am I mostly concerned about their welfare?” (Ph 2:3-5; Gal. 6:4)

6. Examine the offense: Is what they’ve done a sin or is it simply an irritation to me?

7. I must ask myself the question, “Am I prepared to stand alone, by responding according to the pattern given in Luke 6:27-32, if I am rejected?”

8. Is the timing right?  Are they working?  Can they give me their full attention?  Are they in a good mood? (Pr. 25:11 - NAS) (Pr 15:23 - AMP)
9. Once you have evaluated yourself using the above steps, begin the process of care-frontation below.

A. STEP ONE: Mt. 18:15--”Go show him his fault just between the two of you.”
1. I must have the right motives. (I care about your welfare.)



I must have right attitudes:

a. Humility = I am no better.

b. Sacrificial = I am willing to help.

c. You are more important than me feeling comfortable.

2. I must prepare proper wording: “I feel concerned for you because...” (Pr. 15:1; 25:15)

3. I must respond in a way which pleases God whether I am rejected or accepted (Mt. 5:10, 11).

4. I must realize that God will probably reveal an area of my life requiring repentance, and that this process is as much for me as it is for the other person-- (Mt. 18:21).  If my correction is not received, and I become angry I will also recognize this as God’s loving sign that I have un-submitted personal rights.

B. STEP TWO: Mt. 18:16--”If he refuses to listen, take two or three others along so that every matter may be established by the testimony of 2 or 3 witnesses.”
1. I must have the right motive: (A vengeful motive due to rejection during the first step is often a major reason why second appeals fail).

2. I must have a humble attitude: I am the same as you, you are more important, I am prepared to get involved and help you with this problem, etc.

3. I must prepare proper wording.

4. I must bring qualified witnesses:

a. Those who are not personal friends.

b. Those who have no involvement or vested interest in the outcome.

c. Those who are proven mature Christians living a godly example.

d. Those who can be a witness without attempting to change the other person.

e. It may be helpful to use a staff member as one of my witnesses.
5. I must realize that whether I am accepted or rejected, I am required by God to make this person a matter of prayer.  (Mt. 18:18-20)
C. STEP THREE: Mt. 18:17--”If he refuses to listen to them, tell it to the church.”
1. Again, I must have right motives and attitudes.

2. After I have thoroughly completed the steps above, I must speak with the staff member.

During all three processes, documentation must be written and turned into staff.  You must circle 1, 2, or 3 at the top of the write-up indicating which step is which.
PERSONAL HYGIENE GUIDELINES

A. Shorts 
I may wear shorts, if they are acceptable to staff, during in-house work assignments and recreation times. 

B. Haircuts 
1. I agree not to cut my own hair or any other student’s hair.  Only the Program Director can give me permission to cut my hair or anyone else’s hair.  We have a volunteer that comes once a month to give hair cuts.

2. I must submit a request form for perms, colors, etc.

3. I may wear a cap or hat in the house, but not at meals, meetings, prayer, or devotions.  I will also not wear a cap or hat in the classroom, Praise In, or church.

C. Showers 
1. I agree to shower once a day.  Showers will be during free time in the afternoon or evening.
D. Personal Needs tc "Personal Needs " \l 2 (toiletry, clothing, purchasing items from store)

At times, the Women’s Center has a variety of personal toiletry items available to students. Otherwise, I understand that I am responsible for purchasing my own necessities. I must fill out a request form for any needs from the Blessings Room or purchase from commissary.

E. Illness/Medication 
1. Prescribed medication will be given as scheduled.
2. If I am sick, I will be required to stay in bed for a 24-hour period. My temperature will be taken.  This may determine if I am allowed to stay in bed. (This is all at staff’s discretion.)

3. While sick, I will be served soup three times a day instead of the regular meals.  (Exception: for physical injuries or if staff decides otherwise.)

4. I agree to stay in bed at all times except when nature calls.

5. I understand that if I do not agree with the opinion of staff and Program Director as to the seriousness of my ailment, I am free to leave the program and have my  medical condition treated at my own expense.  The medical attention the program offers is a privilege and not a right.

6. I understand that Teen Challenge does not do dental work.  If there are any emergencies, these emergencies will be taken care of at my expense.

7. I understand that Teen Challenge will not assume liability for personal injuries sustained while I am in the program.

8. No mood-altering medication will be allowed for any purpose.  Non-psychiatric drugs prescribed by a doctor for physiological reasons (such as epilepsy, blood pressure, diabetes, etc.) will be administered by staff.

F. Blessings Room 
1. If I am in need of certain clothing items and would like to get them from the Blessings Room, I must submit a request form and turn it in to staff to be approved.

2. There will be a designated time when I can go to the Blessings Room.  The only exception to this process will be for a new student who needs clothing immediately.

3. The staff will supervise me in the Blessings Room.  Only two students at a time will be allowed in the Blessings Room.  I will only look through those items for which I have submitted a request form.  

4. There will not be emergency trips to the Blessings Room before services or other activities.  The Blessings Room is meant to help those in need, not those who desire!

G. Feminine Products 
I will not flush any feminine products (tampons, sanitary napkins, etc.) down the toilet.  We are on a septic system, and those products could severely damage the system.

DIETARY GUIDELINES

A. Kitchen Policy 
1. The kitchen is off limits.  I agree not to enter the kitchen except when authorized by staff.

2. Seconds are not permitted.

3. Desserts are to be served only at Praise In meal unless otherwise authorized by staff.  During rallies, one dessert is allowed, with no second serving under any circumstances.

4.
I will not serve my food with my hands; rather, I will use the serving utensils provided and I will wear plastic gloves.

5.
I will be on time for all meals.


6.
I will have an attitude of preferring others at meal times and not pile up my plate.

B. Etiquette (Eating Manners) - Time Schedule and Place

1. No food is to be taken to my room or recreation/prayer room.  An exception is made for hard candy and water sippers.

2. I may request portion control.
3. I agree to eat my meals at the dining room table ONLY.  When I leave the table, it is then understood that I am finished eating and drinking.  No last-minute drinking from glasses or munching on bread, cake, etc. is permitted.  

4. If I am using an excessive amount of milk, salad dressing, condiments, etc., I will be care-fronted and may lose the privilege of having these items.

5. I agree not to spend more than 30 minutes eating once I have seated myself at the table.  (I know the kitchen help has a job to do, and I will be helpful by clearing out as soon as possible.)

6. I agree to lend assistance to kitchen personnel by cleaning up my own mess should I happen to spill something.  
C. Commissary 
1. Snacks consist of fruit, granola bars, candy, chips, and whatever else the Commissary Closet provides.  

2. Monday – Friday 5 – 9 pm, except for nights on which we attend church service
D. Caffeine 
There is a limit of two caffeinated drinks per day while I am in Intervention and Induction phases, and three per day during the Advanced Phase. 

E. Fasting Policy/Guidelines 
1.
Policy

I must submit a request form to fast any time other than Monday morning intercession, to be approved by the Program Director.  Breakfast is optional.

2.
Guidelines

a. I agree to turn in a written request to staff two days prior to requested fast day.

b. I must indicate which meals I plan to fast and the dates of the fast.

c. My request will be approved/disapproved by the Program Director.  I understand that if I ever had an eating disorder, I may not be allowed to fast.
d. I am expected to congregate for prayer in the dining room before each meal even though I plan to fast.

e. After prayer, I will spend my time in the designated room, reading my Bible and praying (a minimum of 20 minutes).

f. Quiet Out can be voluntary or disciplinary.

g.
Permission for dieting can only be approved by the Program Director.  Portion control can be suggested

RECREATIONAL GUIDELINES

A. Purpose for Physical Exercise tc "Purpose for Physical Exercise " \l 2
The purpose for physical exercise is to promote spiritual and physical growth.  It promotes good health and allows the opportunity to interact with others appropriately during recreational activities.

B. Recreation 
1. I agree to keep my temper under control during team sport activities.  Games will be suspended immediately if good sportsmanship is not maintained.  
2. I agree not to be careless with recreational equipment.

3. I am required to participate in recreational activities and not withdraw myself from the group (standing, sitting, or lying around) without staff permission.

4. I understand that it is my responsibility to protect my eyeglasses from damage during recreation.
PROMOTION GUIDELINES
A. It is my responsibility to initiate the promotion procedure by talking with the Teen Challenge staff during the last class, asking to take the Handbook test, and asking for the Advanced Study Guide.
B. Requirements to receive a “Promotion Application.” 

1. Student must be in good standing in the program, having been in the program for at least 6 weeks and ready for Induction or at least 4 months in current phase of program and headed for Advanced phase.  The student must be actively practicing the Matt 18 process, and standing up for righteousness in the house with boldness (love), submission, respect, and few write ups.
2. Prior to promotion to Advance Phase, the student must complete the Induction final test with a grade of at least 80%. 

3. Prior to promotion to Re-entry, the student must complete the Re-entry Handbook test with a grade of at least 90%.

TRAINING PHASE GUIDELINES
Passes 
1. At the completion of the Training Phase, I may apply for a pass for up to 3 overnights.  The dates of the pass will be between Training Phase and Re-entry or around each change of phase.
2. NOTE:  If for some reason I cannot or do not take the full three days, the remainder of the time will be lost.

a. Procedure for Requesting Passes:

1) I must request and complete a “pass request” form.

2) I must submit this form to staff at least 2 weeks before my promotion test is taken.
3) When I return from the pass, I must first check in with the staff, and all my articles will be searched and the staff reserves the right to search my being.

4) I understand I will be drug tested upon my arrival.  I agree to go by the TC Expectations while on my pass.


________________________________________________________


Student Signature                                                                           
_______________________________________

Date                                                                                                
_________________________________________________________

Staff Signature                                                                              
Revised: June 23, 2009
1

