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Administration of the Cambridge ESOL Exams
KET-KET for Schools – PET-PET for Schools – YLE Starters, Movers, Flyers

Enrolment Online
Candidate details can be completed online at: www.esami-cambridge.it . As a state school you need to click on ‘schools enrol here’ on the buttons at the top of the page.  Please enter the details of the state school that are mandatory and then complete the fields for the amount of candidates you have. 
Please include the email address of the person responsible for the exams in your school. Payment should be made within three days of registering the candidates to the bank details given on the second page.
Enrolment by Fax
Details can also be faxed to: 039.9906639 and upon receipt we will send you confirmation of the enrolment via email. Please include the email address of the person responsible for the exams in your school. Payment should be made within three days of registering the candidates to the bank details given on the second page.
* If candidates enroll after the enrolment window closes, there will be an extra charge of 75 Euro per candidate.
*Please click here for the full timetable and price list*
Confirmation of Entry
A confirmation of entry  for each candidate enrolled with a school will be sent to the person in charge approximately two to four weeks prior to the exam date.
The information included on the confirmation of entry is as follows:
· Candidate name and surname

· Candidate date of birth

· Exam that the candidate will be taking

· The date and times of the reading, writing and listening (these exams are taken on one day)

· The address of the venue where the exam for reading, writing and listening will take place

· The date and time of the speaking exam (different day from reading, writing and listening) and the time for each candidate.
· There will be a note at the bottom of every confirmation of entry asking the candidate to bring the confirmation of entry and identification which must include a photo i.e. carta d’identità or passaporto.
· Secret number and password so you can go online to view your results. The date  you can view the results will also be stated along with the web address. 

On receipt of the confirmation of entry, please check that the spelling of the name and the date of birth are correct. If there is a mistake, then please inform us at: esamicambridge@ihteamlingue.it as soon as possible and we will make the required changes.

Certificates
Certificates are dispatched by Cambridge ESOL England.
On receipt of the certificates, each school will be advised. For security reasons, we do not post certificates.
Condizioni d’iscrizione

Si ricordano ai candidati e ai loro insegnanti le seguenti condizioni d’iscrizione:

1. Le iscrizioni sono valide solo per la data d’esame prescelta. Non è possibile trasferire la tassa d’iscrizione a sessioni successive né ad altri tipi d’esame nella stessa sessione. Le date pubblicate sono quelle della prova scritta. Le date degli esami orali vengono comunicate ad ogni candidato o scuola circa tre settimane prima della data d’esame. Le prove orali si potranno svolgere, per motivi organizzativi, anche la domenica.

2. L’iscrizione è nominativa e in nessun caso può essere trasferita ad altri.

3. Le iscrizioni dei candidati della scuola statale italiana devono pervenire in un’unica soluzione. Alle iscrizioni aggiuntive o individuali successive, verranno applicate le tariffe stabilite per i candidati privati. Una volta trasmesso l’elenco, non è possibile ritirare o sostituire candidati, né trasferire l’iscrizione da una sessione all’altra.

4. Le iscrizioni possono essere effettuate online: www.esami-cambridge.it o via fax: 039.9906639  
Per le iscrizioni online o via fax, allegare copia del bonifico bancario effettuato presso

INTESA SANPAOLO – Agenzia Merate (LC)  
ABI 03069
CAB 51532
IBAN: IT19U0306951532000004290169  intestato a Team Lingue Lecco S.R.L
Le iscrizioni verranno ritenute accettate solo a pagamento ricevuto entro tre giorni dall’iscrizione online o via fax e comunque non oltre la data ultima indicata per il periodo di iscrizione.
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