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EDUCATIONAL PHILOSOPHY 
 

Key components of Kansas City Christian School’s philosophy of education include: 

 
¶ All truth is God’s truth and the Bible is inspired, inerrant and the only infallible 

authoritative Word of God which contains the truth. 

¶ Education is the prerogative and responsibility of the parents.  The Christian school is 

in partnership with the home and church to provide support and assistance in shaping 

a Christ-like view of truth and reality. 

¶ Christian education rightly focuses on what a person becomes in Christ rather than 

what he knows.  A person’s greatest need in life is redemption through Jesus Christ. 

¶ Christian education is the integration of God’s Word throughout the curriculum.  It is 

the Holy Spirit-directed process by which students, aided by a teacher and/or their 

own study, receive knowledge by which they modify their attitudes and behavior to 

conform more and more to the purposes of God and the character of Jesus Christ. 

¶ Kansas City Christian Schools is committed to discipling young men and women to 

be confident of their relationship with God and to be established through educational 

training to step forth and accept God’s leading in their lives. 

 

CORE VALUES 
 

Following are our values or standards regarding the role of the parents, educational programs, 

and the financial matters of KCCS. This will help in understanding the perspectives and 

principles from which the leadership makes decisions and policies. The core values of the 

school's ministry stand on an unwavering commitment to the inerrancy of God's Word (II 

Timothy 3:16 - 17). 

 

OVERVIEW OF THE ORGANIZATIONAL STRUCTURE 

Our school leadership is committed to operating within the established organizational structure.  

The organizational structure includes the moral owners and the voting membership of the school, 

formally known as the Kansas City Christian School Society, as set forth in the school’s by-laws. 

The Society elects the board of directors, which is given the responsibility of governing the 

affairs of the school. 

 

The board establishes and approves policies for governing the school.  Policy development takes 

into consideration both the reputation and integrity of the school within the community as well as 

the best interests of our students in their development individually and collectively. Both the 

administration and the board welcome suggestions for improvement and questions regarding 

policy and other matters.   

 

The superintendent reports directly to the board of directors and has the responsibility of carrying 

out the mission and implementing policies. All other employees report directly or indirectly to 

the superintendent. 

 

VALUES REGARDING FAMILIES 

Parental Responsibility 

Deuteronomy 6:4-9 in conjunction with Ephesians 6:1-4 underscores that parents are responsible 

for the training of their children.  KCCS exists to assist Christian families in training their 

children to aspire to God’s standard of excellence for the home, church, and community.   
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Participation 

Parental involvement at KCCS is highly encouraged and critical to the student's and school's 

success. The parents contribute to the strengthening of the school through prayer, volunteerism, 

and giving. We believe that parental involvement in school programs and activities is an 

indication to our children of their importance.   

 

Community of Families 

One of the great benefits of Kansas City Christian School is the community of likeminded 

parents. We desire that all parents become involved in the school community, which extends 

beyond school activities providing a healthy environment for the rearing of children. We strive to 

create a culture where all parties are working together to encourage our students to aspire to 

God’s standard of excellence. 

 

Parents as Moral Owners  

The future of the school rests in the hands of the current generation of parents. The ownership 

role of parents is critical as we strive to create and maintain an excellent school environment, 

both in the present and for the future. KCCS provides a valuable service to parents by providing 

an environment that is conducive to the spiritual, academic, social, physical, and emotional 

development of the students.   Parent owners should exercise their right to vote through 

membership in the Society. 

 

Conflict Resolution 

We strive for a culture of mercy, grace and forgiveness balanced with accountability, resolving 

person-to-person conflict in a positive manner using biblical principles. Our goal is to be a 

community of believers that thrive together, even using conflict to strengthen our bonds of faith. 

It is important that parents and school employees model Christ-like character while resolving 

conflicts (Matthew 18, Ephesians 4:3, 4:32). 

 

Family Commitment 

We believe that the benefits of Christian education are enhanced when the entire family is 

committed and involved. We desire that all school-aged children in a family attend if possible. 

 

Student Commitment 

Our goal is to graduate mature students who are rooted in Christ, think biblically and critically, 

and demonstrate Christian character and servant leadership through a personal relationship with 

Jesus Christ. At the elementary school level, students are directed towards the Gospel and are 

admitted under the testimony of a parent. We admit middle school and high school students who 

bear testimony of a personal relationship with Jesus Christ and desire to attend the school 

(Proverbs 23:24-25). 

 

VALUES REGARDING THE EDUCATIONAL PROGRAM 

Integration of the Truth 

We believe that God’s Word is truth (John 17:17), and that God’s truth should be woven into the 

fabric of every activity sponsored by the school, including curriculum and all extra-curricular 

activities, in order to develop in students a Biblical worldview.  

 

Character Development 

The focus of all education should be on encouraging each student in his/her relationship with 

Jesus Christ. Helping students develop godly character is the highest priority. The second, but 

equally important focus, is on students loving God with all their heart, soul, mind and strength, 

and loving others as themselves (Matthew 22:37-39). 
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School Employees  

KCCS is committed to hiring exceptional employees who honor and love God, love children, and 

who are consistent, excellent, godly role models. Furthermore, teachers should be called to the 

teaching profession, demonstrate a passion for Christian education, and have a high personal 

standard of academic excellence. Our employees are committed to establishing discipling 

relationships with students, taking advantage of character training opportunities as they arise. 

 

High Academic Standards 

KCCS is committed to educational programs that incorporate a learning atmosphere through a 

developmental approach; encourage student participation, critical thinking, and problem solving; 

create a desire for achieving beyond expectations; and result in students that graduate with skills 

and accomplishments to excel in further academic or vocational pursuits. 

 

Diversity of Learners 

God created all children in His image (Genesis 1:26) with incredible value (Psalm 139). As a 

result, KCCS provides educational opportunities for a variety of learners.   

 

Extra-Curricular Activities 

Extra-curricular activities are an important part of a well-rounded educational experience. All 

efforts will be made to provide excellent leaders for a wide range of programs. Our goal is to 

compete and perform with excellence (Philippians 1:10). 

 

VALUES REGARDING FINANCIAL MATTERS 

Stewardship  

Acknowledging that God owns all things, Kansas City Christian School desires to honor Him in 

all its financial decisions (I Chronicles 29:11). We are committed to being a faithful steward of 

all God has entrusted to us.  

 

Giving Culture 

In order to maintain quality Christian education, it is imperative that we encourage free will 

giving to KCCS both from inside and outside the school community. We are also committed to a 

development plan that seeks supplemental financial support. 

 

Student Fundraising 

Because our main pursuit and focus is educational, energies will not be expended having 

students raise money for the general operating expenses of the school. Student fundraising is 

limited to specific targeted purposes. 

 

Balanced Budget 

We are committed to spend only what He provides through a balanced annual budget. A 

significant portion of the school’s budget is attributed to the salaries and benefits of our 

employees. We endeavor to compensate them in a way that demonstrates the high value we place 

on them.  

 

Tuition Assistance 

We will endeavor to assist those with fewer financial resources, recognizing that all families 

must be financially committed to KCCS by bearing a reasonable share of the costs of educating 

students. 

 

Debt 

Incurring short-term debt may be necessary when making capital improvements towards 

expansion of the ministry. Decisions regarding debt are not taken lightly. 
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Financial Accountability 

KCCS maintains financial accountability to independent third parties, and is committed to 

expend resources on endeavors that clearly fulfill our vision. 

 

GOVERNANCE 
 

The school is owned by the Kansas City Christian School Society, which mainly consists of 

parents whose children attend the school.  The Society meets twice annually to conduct the 

business of the school.   Two main functions of the Society are to approve the school’s annual 

budget and to elect board members who serve as trustees of the school’s ministry. 

 

The board of directors consists of individuals from a variety of professions and from various 

evangelical churches in the community.  The board operates under a set of written board policies 

that establish parameters, provide stability in board operations, and empower the decision-

making ability for the administrative team.  Please pray for the board as they seek God’s wisdom 

in the governance of the school. 

 

The superintendent is hired by the board of directors to oversee the daily operation of the 

school’s ministry.  Written administrative policies provide direction to the faculty and staff of the 

school related to daily operations.  The superintendent delegates responsibility over various 

aspects of the school’s ministry to the rest of the administrative team. 

 

If you have questions or concerns related to the policies of the school, please contact a member 

of the administrative team. 

 

ACADEMIC POLICIES 
ACHIEVEMENT TESTING 

In order to assess our academic program and to provide comparative data to the school 

community, standardized testing is conducted in the spring of each year in grades K-8.  A 

nationally norm referenced test, the Stanford Achievement Test, is used. Tests missed due to 

student absence will only be given as time permits. 

 

ASSIGNMENT POLICY 

See: Attendance Policy and Procedures  

 

CHEATING 

Cheating is a serious offense.  It involves taking information from another source (other students, 

websites, books, etc.) and presenting it as one’s own information.  Thus, it involves both the 

components of stealing and lying. Plagiarism is a form of cheating. 

 

If it has been determined that a student has cheated, the assignment will receive a zero and the 

student will be required to resubmit the assignment.  The zero and the resubmitted assignment 

will be averaged and will stand as the final grade for that particular assignment.  If the student 

fails to resubmit the assignment within a week, the assignment grade will remain a zero.  

Additionally, the parents will be notified and suspension level disciplinary action may be taken.  

Students who participate in helping another student cheat will be subject to suspension level 

disciplinary action.   
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CLASS PLACEMENT 

Every effort is made to balance classes in each grade.  The administration endeavors to make all 

classes heterogeneous in boy/girl ratio and ability range. 

 

Placement of students is an administrative decision based upon recommendation from the faculty 

and consideration of the overall needs of each classroom. 

 

LOSS OF COURSE CREDIT- MS ONLY 

Absences (excused PLUS unexcused) totaling more than 10 class periods (the equivalent of two 

weeks of class) in any subject per semester may prohibit a student from being promoted to the 

next grade level.  The school highly values class time as a significant part of the curriculum in 

awarding credit for any course. 

 

When a student has missed more than 10 class periods in any subject per semester, he/she is 

required to meet BOTH of the following conditions in order to pass the class for the semester: 

¶ Complete all class requirements assigned and earn a passing grade. 

¶ Provide official medical documentation that the student was unable to attend school. 

 

DISCOVERY PROGRAM 

The Discovery Program is a program that serves students with diagnosed learning disabilities at 

an additional cost.  Students are recommended for this program by the teacher/administration. 

 

KCCS strives to meet the educational and spiritual needs of its students.  Families with children 

who have health, psychological, social, and special learning needs will need to pursue outside 

resources. KCCS will work to coordinate with other professionals for the best interest of the 

student, if the administration deems it possible to do so within the scope of available staff. 

 

GRADE PRACTICES 

Each teacher will determine the number and types of course assignments and methods of pupil 

evaluation for their respective classes.  The purposes of pupil evaluation are to assess learning 

achievements and needs, to present an accurate appraisal of the student’s accomplishments, and 

to encourage future success.  Each teacher will present his/her grading practices in their syllabus 

at the beginning of the year. 

 

GRADE PROMOTION – (GRADES 3-8) 

Students will be promoted to the next grade based on the following criterion: 

¶ Students who fail (have a semester average 63% or below) in 2 or more core 

courses (English, Math, Science, Social Studies, and Bible) may only be 

promoted at the discretion of the faculty and administration. Promotion in this 

situation places the student on academic probation for the following semester. 

 

GRADE REPORTING 

Report cards will be available on RenWeb within one week after the completion of each nine-

week quarter.  Mid-quarter grades will be updated and available on RenWeb about five weeks 

into each quarter for students in grades 3-5 and MS students. KCCS will notify parents via email 

when mid-quarter grades and report cards are available on RenWeb.  We encourage parent 

follow-up calls or conferences concerning grades.  Parent/Teacher conferences are scheduled at 

various times throughout the year to encourage communication between parents and teachers. 
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Grading Scale 

 

Kindergarten 

 + = Indicates satisfactory progress 

  -  = Indicates improvement needed 

* = Outstanding (Bible memory and handwriting) 

 

Grades 1 and 2  

Pupil’s Effort & Achievement: 

1 = Excellent effort or achievement 

2 = Satisfactory effort or achievement 

3 = Needs improved effort or achievement 

4 = Unsatisfactory effort or achievement 

 

Grades 3 – 8  

Pupil’s Effort:     Pupil’s Achievement: 

E = Excellent effort    Excellent = 90-100% 

S = Satisfactory effort    Satisfactory = 80-89% 

N = Needs improvement   Needs Improvement = 70-79% 

U = Unsatisfactory effort   Unsatisfactory = 64-69% 

     Failing = 63% or below 

 

GUIDELINES FOR ACADEMIC RECOGNITION  

Honor Rolls: Students in grades 4 – 8 who excel in their work in core classes and consistently 

demonstrate high academic excellence will be recognized on the honor rolls.  If a student ends 

the quarter with an incomplete grade, he/she is not eligible for honor roll for that quarter. The 

honor rolls are published after each quarter: 

 

Highest Honors 

Quarterly cumulative percentage score of between 92-100 with no score below 88.5. 

 

High Honors 

Quarterly cumulative percentage score of between 89-91 with no score below 82.5. 

 

Honors 

Quarterly cumulative percentage score of between 86-88 with no score below 76.5. 

 

HOMEWORK 

KCCS recognizes the educational value and importance of homework for students.  Homework 

is designed to contribute to each child’s education by encouraging responsibility, completion of 

projects and the establishment of good study habits.  Students are encouraged to prepare for 

periodic tests in all classes.  The average students should expect 10 minutes of homework per 

grade level a night.  For example, a 4
th
 grader could expect approximately 40 minutes of 

homework a night. 

 

During the summer months, there is a required reading program for students entering grades 4 – 

8.  

 

PROBATION/ELIGIBILITY – MS ONLY  

Students who have earned 63% or below in one class or two scores of 73% or below during the 

periods stated below will be placed on academic probation and will not be allowed to participate 

in extra-curricular events: 
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¶ Ineligibility list will be produced at the conclusion of each quarter and at the mid-point of 

each quarter. 

¶ A student placed on the ineligibility list at the conclusion of any quarter (including fourth 

quarter) will be ineligible for a three-week period at the beginning of the next quarter 

(including first quarter of the next school year). The student’s grades will be checked at 

that three-week point. 

¶ A student placed on the ineligibility list at the mid-point of each quarter will have his/her 

grades checked on a weekly basis for two weeks. If after the two weeks, the student is still 

ineligible, he/she will remain ineligible until the end of the quarter. 

¶ Students who have sufficiently raised their grades on the check-points stated above will 

regain eligibility. 

¶ Quarterly grades will always be used for eligibility purposes.  

 

Students who are ineligible are subject to the following: 

 

¶ Athletes may be allowed to practice with the squad and sit with the team at games. 

¶ They will not be permitted to miss any part of a class in order to travel to an extra-

curricular activity. 

¶ No student will be permitted to serve as a class officer, STUCO officer or representative 

during the time he/she is ineligible.  Students on the ineligibility list will have their 

position filled by an alternate or a subordinate officer until such time as they are again 

qualified to serve.  The second consecutive time in a year that a student is on the 

ineligibility list, he or she will relinquish all elected offices and positions of leadership 

for the balance of the year. 

 

STUDENT RECORDS/WITHDRAWAL   

Student records are kept in the respective divisional school offices.  All records are confidential. 

 

Procedure for requesting cumulative records: 

1. Submit a written request to the divisional office.  

2. Records will be sent within 5 school days. 

 

Procedure for student withdrawal/transfer:  

1. Complete a Withdrawal Form and submit to the school's business office. 

2. Complete an exit survey form and return the form to the school office 

3. School notification should occur as soon as the withdrawal/transfer decision has been made. 

Tuition accounts will continue to be charged until the withdrawal/transfer form is received.  

 

ATTENDANCE POLICIES 
 

One of the keys to successful academic achievement is regular attendance in school.  Even an 

absence of one or two days can have a surprisingly disruptive impact on progress.  Parents are 

urged to carefully evaluate any absence from school that is not necessitated by unavoidable 

circumstances.   

 

Parents hold a unique responsibility to help students interpret life’s expectations concerning 

timeliness and promptness. We strongly encourage parents to resist the temptation to protect 

their student from tardy and absence consequences.   Instead use the policies as a necessary 

learning ground for effective adult life.  All grades, assignments, attendance and tardy 
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information are available in Renweb.  Please check Renweb for all information concerning 

attendance, assignments and grades. 

 

CHECKING IN/OUT OF FRONT OFFICE: 

If you are coming to pick up your child during the school day (appointment, trip, etc.), check in 

at the front office and your child will be paged to the office from his/her classroom. 

 

If you are bringing a forgotten item from home, please leave it at the front office, and it will be 

delivered to your child.   

 

By observing these procedures, the teachers will be able to maximize their lessons with few 

interruptions.  Parents are always required to sign their child in and out with the front office 

whenever leaving or arriving other than before 8:10 a.m. and after 3:30 p.m.  

 

For middle school, attendance at less than half a class period is considered as an absence.  

 

ABSENCE PROCEDURES/POLICIES FOR ELEMENTARY 

It is the parent’s responsibility to notify the office of a student absence no later than 8:20 a.m. on 

the day of the absence. It is also highly recommended that the parents call/email the classroom 

teacher and notify them of the absence.   

 

Attendance for Elementary School: 

 

1) Tardy:  

If an elementary student has excessive tardies that result in missed work or instruction, it 

is entirely up to the student/family to assume the responsibility for missed instruction and 

completion of work.  Excessive tardies beyond15 per semester will be reported to the 

administration.   

 

2) Excused absences: 

¶ Illness 

¶ Professional and medical appointments 

¶ Family related matters/emergencies/ (i.e. family trips, church trips, vacations, death, 

family illness.) 

¶ Court appearances 

¶ Unusual circumstances determined by the administration. 

 

Makeup work for excused absences:  How much makeup work is necessary and when 

it is due is left to the discretion of the teacher.  It is the student’s responsibility to 

complete the makeup assignments within the specified time limit given by the instructor.  

Normally a makeup test would need to be taken a day after a student returns to class.  It is 

the student/family’s responsibility to know each teacher’s procedures and contact the 

teacher promptly to complete their responsibilities. 

 

Incomplete Work: In extraordinary cases of extended illness, documented by a 

physician and approved by the administration, students who have not completed their 

work by the end of the grading period will be issued an “I” (Incomplete) for that subject.  

A time frame for work completion will be determined by the teacher and the 

administration. When work is completed, the teacher will update RenWeb.  The grade 

will then be changed and a new report card may be printed. 
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Make up work for planned excused absences: In one or two day planned excused 

absences, students are generally expected to obtain assignments and turn them in upon 

their return to class. For longer planned excused absences, students are to work with the 

classroom teacher on an individual basis to ensure they do not fall behind. 

 

3) Unexcused absences:   

Unexcused absences are absences for reason other than previously stated as excused.  

Although we respect the parent’s right to choose whether or not to have their student in 

school for a particular day, we do not extend the same opportunity to make up missed 

academic work as we would for excused absence.  Parents are urged to use great 

discretion when considering avoidable absences such as: 

¶ haircuts 

¶ shopping 

¶ sleeping late/late start 

¶ doing homework/studying for another class 

¶ absences for reasons other than excused 

 

3) Skipping School: 

Intentional class cuts or leaving school without permission will result in school discipline 

to include suspension and a meeting with the Dean of Students. If the behavior persists, 

the student may be expelled. 

 

OVERDUE WORK 

Work that is submitted inexcusably late will receive reduced credit for elementary students.  A 

“0” will be entered in Renweb until an earned score is received. 

¶ One day late-turned in receives 90% credit earned 

¶ Two days late-turned in receives 80% credit earned 

¶ Three days late-turned in or greater receives 70% credit earned. Parents will be notified 

through an email.  

No grades will be given for any late work past any given quarter.  It is entirely up to the 

student/family to assume the responsibility for missed instruction and completion of work.   

 

ABSENCE PROCEDURES/POLICIES FOR MIDDLE SCHOOL 

It is the parent’s responsibility to notify the office of a student absence no later than 8:20 a.m. on 

the day of the absence.  If the office has not been notified by 9:00 a.m., the school will attempt to 

contact the parents as soon as possible.  

¶ The first purpose is to insure the safety of the missing student.  We want to be sure any 

student not at school is accounted for by the parents. 

¶ The second purpose is to allow us to keep timely and accurate records of absences. 

¶ Finally we want to be able to classify absences as excused or unexcused.   

 

Attendance and Tardy Categories for Middle School:  

There are four attendance categories. 

 

1) Tardy Start of school (TSOS) 

2) Tardies later in the day (T) 

3) excused absences (EA) 

4) unexcused absences (UA) 

 

1. Tardy Start of School TSOS:   

While problems occur in getting to school on time, such as traffic tie-ups, every effort 

should be made to be in class before the bell rings.  Students tardy to first hour must 

report to the front office and receive an admit slip from the secretary.  Because 
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determining the validity of being tardy to school is difficult and open for interpretation, 

KCCS has made the decision to generally not distinguish between excused and 

unexcused tardies at the beginning of the day.  Instead, the following will be used: 

 

¶ A student will be allowed five (5) TSOS per quarter without additional consequences.  

¶ TSOS 6-10 Morning Detention (Lunch Detention for 6
th
 grade) 

 

Any additional TSOS beyond 10 will result in referral to the administration. 

 

Issuing detentions for tardiness is our attempt to educate the student as to the unavoidability of 

life’s consequences. It is easy to believe that tardiness would appear to only hurt the tardy 

student academically.  In fact, reoccurring tardiness to class is disrespectful and often negatively 

impacts the teacher and other students trying to learn.  The teacher is responsible to begin class 

on time and make efficient use of the whole period.  Students are responsible to be prepared and 

ready to learn.  

  

2. Tardiness later in the day (T):   
Tardiness after 1

st
 hour will be recorded by each teacher.   An unexcused tardy (T) will be 

given by the teacher if a student is not in his/her room when the bell starts to ring. To be 

excused for these periods, the student must have a pass signed by a faculty or staff 

member, verifying that his/her tardiness was unavoidable or caused by something very 

important.  Students late for class will be counted as tardy (T).   

¶ Each student will be allowed 3 “later in the day” tardies (T).  

¶ (T) 4-6 morning detention (Lunch Detention for 6
th
 grade) 

¶ (T) beyond 6 will result in a referral to the administration 

 

3. Excused absences: 

¶ Illness 

¶ Professional and medical appointments 

¶ Family related matters/emergencies/ (i.e. family trips, church trips, vacations, death, 

family illness.) 

¶ Court appearances 

¶ Unusual circumstances determined by the administration. 

 

Makeup work for excused absences:  How much makeup work is necessary and when 

it is due is left to the discretion of the teacher.  It is the student’s responsibility to 

complete the makeup assignments within the specified time limit given by the instructor.  

Normally a makeup test would need to be taken a day after a student returns to class.  It is 

the student’s responsibility to know each teacher’s procedures and contact the teacher 

promptly to complete his/her responsibilities. Missed assignments and class work can be 

obtained from Renweb. 

 

Make up work for planned excused absences: For planned excused absences, parents 

should complete a Request for Excused Absence form available from the office or school 

website. Students should have this form signed by all their teachers and return the form to 

the office prior to the absence.   

 

4. Unexcused absences:   
Unexcused avoidable absences are absences for reason other than previously stated as 

excused.  Although we respect the parent’s right to choose whether or not to have their 

student in school for a particular day, we do not extend the same opportunity to make up 



 13 

missed academic work as we would for excused absence.  Parents are urged to use great 

discretion when considering avoidable absences. 

¶ haircuts 

¶ shopping 

¶ sleeping late/late start 

¶ doing homework/studying for another class 

¶ absences for reasons other than excused 

 

5. Make up work for unexcused absences:   
Students receive no academic credit for each class missed because of an unexcused 

absence.  Students missing school for unexcused reasons may not participate in any co-

curricular activities.  Students who have a pattern of unexcused absences may be referred 

to the administration. 

 

6. Skipping School:  

Intentional class cuts or leaving school without permission will result in school discipline 

to include suspension and a meeting with the administration. If the behavior persists, the 

student may be expelled. 

 

OVERDUE WORK 

Work that is submitted inexcusably late will receive reduced credit for middle school students.  

A “0” will be entered in Renweb until an earned score is received. 

¶ One day late-turned in receives 90% credit earned 

¶ Two days late-turned in receives 80% credit earned 

¶ Three days late-turned in or greater receives 70% credit earned. 

No grades will be given for any late work past any given quarter.  It is entirely up to the 

student/family to assume the responsibility for missed instruction and completion of work.   

 

CAMPUS LIFE 
 

ACCIDENTS AND ILLNESS 

Limited first aid is available through the front office at each campus.  Illnesses and/or injuries 

should be reported to the teacher in charge.  The office secretary will assist in contacting parents 

when necessary.  Students should not leave the school or miss a class due to illness without 

notifying the office. 

 

AFTER SCHOOL PICK UP 

Elementary/middle school students need supervision and may not be left on their own to wander 

the building after school hours. Elementary teachers are released from school duties at 3:40. 

Elementary students who are not paged for their ride by 3:40 p.m. will be escorted to the After 

School Care Area.  Students who are not picked up by 3:40 will be charged $3.00 per 15 minutes 

per student until 4:00.  Parents are responsible for the supervision of their child after 4:00.  

KCCS is not responsible for supervision for students left after this time.   

 

BOOK BAGS 

Book bags may be used to transport books to and from school.  Middle school book bags must be 

kept in a locker during the school day.  In order to be in compliance with safety regulations, 

book bags and other personal belongings may not be left in the hallway or on top of 

lockers.  
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BOOKS AND MAGAZINES 

All books brought to school are required to be in harmony with the standards of the school.  

Magazines of any kind are not to be brought to school unless they are required for a specific 

class assignment.  Books or magazines brought to school that do not meet the school’s standards 

will be confiscated.  Confiscated materials must be picked up by the student’s parents by the end 

of each semester or by arrangement made by the parent with the school office. 

 

CARPOOL PROCEDURES - MORNING 

Supervision of students begins at 7:40 each morning.  Students should not be dropped off any 

earlier.   

 

CARPOOL PROCEDURES - AFTERNOON 

Each family with elementary students is given a carpool number to facilitate loading students 

into their cars at the close of the school day.  Upon dismissal by number, students should 

immediately proceed to the east side of the building (gym side) and wait for the teacher’s signal 

to get in their car.  To insure safety, students must load using only the passenger side of their 

vehicle. If a student should need to reenter the building after entering their car, parents must park 

and escort their child back into the building. 

 

Dismissal Times 

 Regular Early Wednesday 

Elementary 3:10 pm 11:15 am 2:10 pm 

Middle School 3:30 pm 11:30 am 2:30 pm 

High School 3:30 pm 11:35 am 2:30 pm 

 

When arriving on campus to pick up your children, if the school drive lane is full extending out 

to the school entrance, please go around the block and wait for the opportunity to enter the 

school lot.  Please DO NOT block 79
th

 Street. Please do not exit the premises using the 

entrance.  

 

CAR SEATS AND FIELD TRIPS 

All children ages four, five, six and seven are required to ride in a booster seat unless: 

- The child weighs more than 80 pounds 

- The child is taller than 4 feet 9 inches 

 

¶ Parents must send the car seat to school for all field trips. 

¶ If the car seat is forgotten, the school will attempt to phone a parent so the seat can be 

brought to school before the class leaves for the field trip. 

¶ If the parent cannot be reached, the child will be sent to the office during the field trip. 

¶ If the field trip is not an all day trip, the parent can elect to come to the school to pick up their 

child rather than have the child sitting all day in the office area.  

 

COMMUNICABLE DISEASES 

The school desires to maintain a healthful school environment by instituting controls designed to 

prevent the spread of communicable diseases.  The term “communicable disease” is defined as 

an illness, which arises as a result of a specific infectious agent, which may be transmitted either 

directly or indirectly by a host, infected person, or animal to another person. 

 

Any student with a communicable disease for which immunization is required by law or is 

available, shall be temporarily excluded from school while ill and during the recognized periods 
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of communicability.  Students with communicable disease for which immunization is not 

available shall be excluded from school while ill.   

 

If the nature of the disease and circumstances warrant, the school may require an independent 

physician’s examination of the student to verify the diagnosis of communicable disease.  The 

administration reserves the right to make all final decisions necessary to enforce its 

communicable disease policy and to take all necessary action to control the spread of 

communicable diseases within the school. 

 

CRISIS  

If a student threatens or attempts suicide, he/she will not be allowed to attend school until the 

parent contacts the Dean of Students to schedule a conference to determine when and under what 

conditions the student will be able to return to school. 

 

DISMISSALS/SCHOOL CLOSINGS 

School closings will be announced over local radio, TV stations, on the school website and 

through CallingPost phone calls. KCCS will not close once the school day has begun.  Parents 

may pick up their children early in case of inclement weather with no attendance penalty. 

 

ELECTRONIC DEVICES/MUSIC/GAMES 

Radios, CD and tape players, CD’s, and cassettes, MP3 players, IPods or any other electronic 

devices are not permitted at school, in school vehicles or on school trips.  *Middle school 

coaches and sponsors may make exceptions to this policy for school-related trips. Electronic 

devices brought to school will be confiscated.  Approved electronic devices (i.e. calculators) that 

are used to play games during class time will be confiscated. Parents will be required to pick up 

all confiscated items from the office at the main campus. 

 

CELL PHONES 

Elementary: Cell phones are not to be brought to school at the elementary level and will be 

confiscated. Only parents will be allowed to pick up confiscated phones from the front office. 

 

Middle School: It is acceptable to have cell phones as long as they are in “silent mode” in a 

locker or bag.  Phones are not allowed in classrooms. Students may not use phones to take 

pictures, video or text message during school hours. Phones may not be used on the school 

buses. *Middle school coaches and sponsors may make exceptions to this policy for school-

related trips at school events or while being transported in school vehicles. Phones as well as 

other acceptable electronic devices (i.e. PDA’s, calculators, IPODS or other electronic devices, 

etc.) should not be used to play games in class. If this policy is violated, the device will be 

confiscated and may only be retrieved by the parents from the office at the main campus upon 

the discretion of the school administrators.  

 

EMERGENCY DRILLS 

Fire drills are signaled by a continuous blast of the horns.  When this happens, students should 

exit the building by walking quickly and quietly to their designated areas.  They will line up by 

classes and wait for the teacher to take attendance and give the signal to return to the building. 

 

Tornado drills are signaled by a designated tone through the school bell system.  Students are to 

proceed quickly and quietly to the designated area of the building and stand in the assigned area. 

 

Lock-down drills are signaled by an announcement code over the school intercom/phone 

system.  Students are to quickly follow the teacher’s instructions and are not allowed outside the 

classroom until clearance has been given. 
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FOOD/GUM 

For middle school students, snacks may be kept in the lockers and eaten between classes.  

Chewing gum is a privilege for middle school students.  The administration reserves the right to 

revoke this privilege.  Any teacher reserves the right to restrict gum chewing in his/her class. 

 

GRIEVANCE 

A detailed grievance policy can be obtained through the administrative office.  

 

LOCKERS 

At the beginning of the year each student (grades 6 – 8) is assigned a locker. Lockers should be 

kept neat and clean. Questionable pictures may not be placed on the inside or outside of lockers. 

Lockers will be checked periodically.  

 

LOST AND FOUND 

To keep the halls clean and uncluttered, items found lying on the floors or in the restrooms at the 

end of the school day will be taken to lost and found. After a reasonable time, the school will 

dispose of items still unclaimed.  

 

LUNCHROOM GUIDELINES 

Students are expected to use good manners and pleasant conversation in the lunchroom. Students 

are expected to refrain from throwing trash, boisterous talking, and sitting on tables. Students are 

responsible to clean up after themselves. 

 

KCCS has a closed campus policy, and students may not leave campus for lunch unless 

accompanied by his/her own parent. Parents are welcome to join their children for lunch, after 

receiving a visitor’s badge from the front school office.  They may sit at the reserved table with 

their child, but other students may not join them. 

 

Middle school students are required to report to the lunchroom when the bell rings. Students 

must have a pass from the lunchroom supervisor in order to leave prior to the end of lunch. 

Students may not eat lunch in the classrooms without permission from the adult in charge of 

lunch and the receiving teacher. 

 

MEDICATIONS 

Administration of medication at school is discouraged.  Taking medication should be scheduled 

at times other than school hours whenever possible.  The school recognizes that this is not 

always feasible.  In order for the school to legally administer medications, the following 

guidelines are followed: 

1. For long-term doctor-prescribed medications: Use the medication form that is 

available from the front office. This form must convey written orders from a 

physician detailing the name of the prescription medication, dosage and time interval 

it is to be taken (note that a PHYSICIAN’S SIGNATURE is required).  Signature of 

parent or guardian on this form requesting that the school comply with the 

physician’s order is also required. 

The medication must be brought to the school in its original container by the parent 

or guardian, not the student.  The pharmacy or physician must appropriately label 

prescription medications. It is sometimes helpful to ask for a second properly labeled 

bottle so you can have one at school and the other at home.  Also, keep one or more 

of the forms in the glove compartment of your car/cars so you’ll have one on hand 

when you go to the doctor. 
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2. For short-term doctor-prescribed medications (7-14 days): If it is not possible to 

schedule dosages before or after school, the medication must be brought to the school 

in its original container by the parent or guardian, not the student.  The pharmacy or 

physician must appropriately label prescription medications. 

 

3. The school will not provide or administer any over-the-counter medications without a 

medical form on file. The medications need to be supplied by the parents of the 

student.   

 

4. Behavioral assessments requested by a physician or counselor will be mailed or faxed 

directly to the physician’s or counselor’s office for elementary students. 

 

PARTIES 

School-sponsored parties and events are scheduled throughout the year. Elementary teachers 

organize classroom parties that coincide with special holidays such as Christmas and Valentine’s 

Day. Emphasis for Christmas is on the birth of Christ and the class will decide on a service 

project rather than an exchange of gifts. Valentine’s Day may include the exchange of Valentine 

cards, provided students bring them for all class members.   

 

When parents bring food to parties, which they will not be attending, they should leave it with 

the front office. Students may bring a treat on their birthday to share with the students and 

teacher. In order to avoid possible conflicts with other planned treats, please schedule with the 

teacher prior to bringing in a birthday treat. 

 

OUT OF SCHOOL PARTIES 

KCCS is not opposed to students attending parties not sponsored by the school; however, the 

student will be held accountable for attendance at an inappropriate party, for not keeping with 

KCCS standard, and for inappropriate conduct. The school's name is not to be used in 

conjunction with non-school sponsored activities. 

 

PETS 

We ask that no pets be brought into the school building unless prearranged. 

 

RESTROOM USE FOR MIDDLE SCHOOL STUDENTS 

Students have ample time between classes and at lunchtime to use the restrooms.  On occasion it 

might be necessary to excuse a student from class; however, this will be an exception, not the 

rule.  Students are asked to help keep the restrooms neat and free from litter.   

 

TEXTBOOKS 

The school furnishes books as a part of your tuition and fees.  They are checked out to students 

in the following conditions: New, Excellent, Good and Fair.  If a book is lost, receives more than 

normal wear through mistreatment, or has extensive writing in it, students will be required to pay 

an appropriate amount. Students may not write in textbook other than writing their name on the 

front cover as allowed by the teacher.     

 

Students may not borrow textbooks from other students/lockers without that student’s 

permission. 

 

VALUABLES 

The school is not responsible for items left or taken on school property. If you have valuables 

you are concerned about, don’t bring them to school. Unlocked lockers are not secure for 

valuables.  
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VISITORS 

For the safety of our students, KCCS has a closed campus. Students are not to allow visitors to 

gain entrance into the building during the school day. Outsiders coming on campus before, 

during or after school must report to the office for a Visitor’s pass. Parents may request 

permission for a prospective student to visit the campus. Arrangements are to be made in 

advance with the Admissions Coordinator. 

 

STUDENT INSURANCE   

Students/parents are encouraged to make certain that they have sufficient medical insurance to 

cover them in the event of an injury or illness. This is particularly important for student athletes. 

 

SUBSTITUTE TEACHERS 

Occasionally due to a teacher absence, substitute teachers will be needed in the classroom.  

Students are expected to conduct themselves in an appropriate manner in these situations. 

 

COMMUNICATIONS 
 

RENWEB 

This system, accessible through the KCCS website, is a key method of communication for 

KCCS. This system provides 24/7 access to the calendar, student attendance, discipline and 

student progress. Homework assignments, while the responsibility of the student, are also 

available. This system is used for providing report cards and course requests for the following 

year. Newsletters and other documents will be available on the system. 

 

In order for school and home to join in partnership, communication is vital.  The school shall 

make every effort to effectively communicate with the home.  Examples of standard 

communication techniques are described below: 

 

PANTHER PRESS 

This newsletter will be available on the KCCS web site each Friday. This informational 

newsletter contains changes or additions to the school calendar as well as other pertinent 

information.  Information for publication in the Panther Press must be approved by the 

administration. In addition, the elementary teachers and the middle school administration send 

out weekly newsletters. Information regarding church-related events, parties, etc. that are not 

school-sponsored will not be distributed by the school and must be mailed from home or handed 

out by the student to invitees. The school's copy machines may not be utilized to advertise for 

non-school events.  

 

PARENT-TEACHER CONFERENCES 

 Specific dates for Parent-Teacher conferences are set aside each semester (refer to school 

calendar). You may schedule a meeting with your child’s teachers any time throughout the year. 

Please contact your child’s teacher(s) by email or via voice mail in advance to schedule a 

meeting time. 

 

EMAIL 

All employees of the school have a confidential email address. Simply utilize the employee's first 

initial and last name as in the following example: to reach Allan Chugg, use 

achugg@kcchristianschool.org. 
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VOICE MAIL  

Each employee has a voice mail box. Simply call the school and the receptionist will direct your 

call appropriately. Please do not call teachers or administration on their cell phone.  

 

BACK TO SCHOOL NIGHT  

It is strongly encouraged that every parent attends Back to School night.  Important information 

and policies will be presented that will help make your students year run smoothly. 

 

POSTERS/ANNOUNCEMENTS 

Public display of posters, announcements of upcoming events, etc. must be approved by a 

member of the administrative team prior to display.  

 

STUDENT PUBLICATIONS 

All material placed in student publications are subject to review and approval by the faculty 

sponsor and administration. The use of the school's name is not permitted on non-school 

sponsored activities/events unless authorized by the administration. 

 

CONFIDENTIALITY POLICY 

The staff of Kansas City Christian School recognizes the importance of ministering to all the 

students and families in the school.  The desire is to uphold the principles of the Bible in dealing 

with students.  KCCS holds to the rights of confidentiality for students and families.  The staff 

will adhere to the following policy of confidentiality. 

 

Most communication between a student and counselor or staff member can be held in strict 

confidence.  The counselor or staff member is under no obligation to report any contact or the 

details of that contact to the student’s parents or the school administration, with the following 

exceptions: 

Required to be reported: 

 

¶ Any suicide threat shall not be kept in confidence in order to provide appropriate 

intervention for the student.  The school administration will be notified and the 

parent/guardian called immediately.  The individual is not to be left unattended 

until a parent or another authority has taken custody of the student.   

 

¶ Any violation of the school’s published standards of conduct that takes place at 

school or a school sponsored function is required to be reported to the 

administration.  This includes alcohol/drug abuse and matters of sexual impurity. 

 

¶ KCCS will comply with state laws which specify reporting to the appropriate 

authorities any recent or on-going, abuse or neglect of a student.  (Failure to 

disclose abuse is a Class B misdemeanor punishable by law). 

 

Non-custodial parents will not receive confidential information or access to student records 

unless KCC has written authorization from the custodial parent or guardian. 

 

All records and notes made concerning the personal lives of students and their families will be 

personally processed and filed by the counselor or staff member.  These files are restricted and 

shall be considered the personal property of the counselor or staff member. 

 

A parent or family member is guaranteed the same rights and exceptions to confidentiality as 

stated for students in this policy. 
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The publication of these policies in the parent/student handbook, as well as on the Parental 

Commitment Form, constitutes notification to students and parents of the school’s policies 

regarding counseling and confidentiality. 

 

DRESS CODE POLICIES 
 

As in every area of our lives, clothing and the way we wear it should represent our desire to 

please God and honor Him.  The following dress code is set forth in the interest of good 

grooming, modesty, and sound educational practices. 

 

The administration reserves the right to interpret the dress code to insure modesty and 

appropriateness.  This includes determining what is considered size-appropriate. It is the parents' 

responsibility to insure that their students are in complete compliance with the school's dress 

code standards.  

 

DRESS CODE VIOLATION POLICY FOR ELEMENTARY SCHOOL 

All dress code violations (excluding hooded sweatshirts and hair – see below) will be handled in 

the class per the teacher discipline policy.   

 

DRESS CODE VIOLATION POLICY FOR MIDDLE SCHOOL 

For middle school students, morning detention(s) will be served for the 4
th

-5
th

 dress code 

violations per quarter. Saturday school will be served by middle school students as follows: the 

4
th

 - 6
th 

are one hour each. Upon the 7
th

 violation, the student will be referred to the Intervention 

Team. 

¶ Each student will be allowed 3 dress code violations  

¶ Dress code violations 4-6 morning detention (Lunch Detention for 6
th
 grade) 

¶ Any violations beyond will be referred to the administration. 

 

Spirit Wear Day  

Spirit Wear Day is considered the last day of the week that school is in session.  Regular school 

day pants are required. Only official KCCS spirit wear is allowed. This does not include P.E. 

uniform shirt.  

 

Field Trips, Athletic Trips, Fine Arts, Competition, Etc. 

 Sponsors, teachers and/or coaches are responsible for communicating expected dress for each 

activity/trip. 

 

Hair/Accessories 

For boys, hair must be kept neat and be cut according to a traditional style.  It must be cut above 

the collar in the back and to the middle of the ear. In the front, the hair should be off the 

eyebrows. There shall be no shaving or cutting of the hair in streaks or patterns.  Extreme and 

overt hairstyles are not allowed. Hair colors must be natural. Sideburns may not be lower than 

the bottom of the ear. They are not to have pierced ears, body piercing, or tattoos.  For middle 

school, a haircut warning will be given if hair does not meet these guidelines. The student then 

has 3 school days to have his hair cut. If a student does not get his hair cut during the 3 day 

period, a dress code warning will be given to students every day until he has his hair cut.  For 

elementary students, teachers will notify parents if a boy’s hair does not meet the guidelines.  

The student then has 3 school days to get his hair cut. 
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For girls, moderation should be used with makeup and jewelry. Girls in grades K-5 should not 

wear noticeable makeup. Body piercing, other than ears, is not allowed. Tattoos are not 

permitted. Extreme and overt hairstyles are not allowed. Hair color must be natural.  

  

Physical Education Class  

Students in grades 5-8 must wear school-purchased P.E. shirts and shorts. Students may wear 

their P.E. uniforms home if P.E. is last hour. 
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Kansas City Christian School 

2010-2011 

DRESS CODE GUIDELINES 
Kindergarten ¶ Clothing appropriate to their learning environment. This includes pants, 

shorts, shirts, skirts, and dresses. Please refrain from t-shirts and themed 

clothing such as cartoon character, etc.  

¶ Shoes - no sandals, flip-flops or crocs 

Grades 1 - 8 Girls Boys 

Shirts 

(loose fitting) 
¶ No "cap sleeves" 

¶ Long or short traditional sleeves, collared polo shirts (not see-through 

fabric) 

¶ Any button-up, collared shirt 

¶ Any turtleneck shirt 

¶ Small brand names or logos are allowed 

¶ All buttons, except for the top 2 button must be buttoned 

Sweaters 

(loose fitting) 
¶ Vest, long sleeved crew-neck pullover, cardigan,  or V-neck 

¶ Small brand names or logos are allowed 

¶ A collared shirt must be worn under a V-neck, cardigan or vest style 

sweater 

Pants 

(loose fitting) 
¶ Tan khaki, navy, black and denim 

Capri pants are allowed 

N/A 

 ¶ Tan khaki, navy, or black dress slacks or denim blue jeans. This would 

include the traditional 5-pocket jean/corduroy pant with outside pockets, 

however, NO extra pockets, cargo pants, loops, patches, holes, chains, etc.  

¶ Cotton, corduroy or cotton-blend fabric 

¶ Proportioned to fit and stay at the waistline and hemmed at the top of shoe 

level 

¶ Hemmed, straight leg or relaxed fit, no cut-offs, frayed ends or seams 

¶ Pleated or plain front 

Skirts/Jumpers/Dresses 

(size appropriate) 
¶ Knee length or longer 

¶ Dresses must have collar 

¶ Slits may be no higher than knee 

length 

¶ Jumpers/sun dress must be worn 

with a collared shirt 

¶ K-5 may wear skorts 

N/A 

Shorts ¶ Solid color (other than white) or plaid shorts  

¶ Must be walking short length 

¶ No athletic shorts are allowed except during PE  

Shoes ¶ Dress shoes, athletic court shoes (non-marking,) and sandals (a strap on 

the back is required for K-5).  

Coats/Jackets ¶ Outerwear may not be tied around the waist and worn during the school 

day 

¶ A KCCS or solid colored black, navy, or royal blue non-hooded fleece 

jacket is the only accepted outer wear permitted to be worn in class or in 

school during the school day. Hooded sweatshirts are not permitted in 

the class except on Spirit Wear Day.* 

 

*Hooded sweatshirts will be confiscated if worn and only returned to parents at the end of the 

school week.  If violations occur again, sweatshirts will be kept until the end of the quarter for 

parent collection. 
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STUDENT BEHAVIOR AND CONDUCT 
 

An essential component of the student’s total education is related to behavior. Since character 

training is a goal of KCCS, conduct and behavior of all students is important, both at school and 

away from school. The purpose of discipline is to disciple students, and it is a task that must be 

undertaken in complete cooperation with the home and the church.  While the specifics of the 

school’s behavioral standards may differ from those of the home or the church, the ultimate goal 

for the student should be the same. Cooperation between the home, church and school is only as 

effective as the communication between these three groups.  Whenever student behavior 

problems arise, all efforts should be made to focus on the actual problem rather than the 

disciplinary process. 

 

DISCIPLINE PROCEDURES FOR ELEMENTARY STUDENTS 

Each classroom teacher has the responsibility of developing a discipline plan that is consistent 

with God’s Word, fits the atmosphere and style of his/her particular classroom, and demonstrates 

a positive approach to restoring students to God and each other.  

 

1. Each teacher’s classroom discipline plan is presented to and approved by the 

administrator.  Teachers will communicate their classroom plan to the students the first 

week of school and to the parents at Back to School Night. The classroom plan will be 

implemented for “less serious offenses”.  Teachers will notify parents via a behavior 

notification from Renweb if students reach the end of the daily classroom discipline 

system, i.e. red card. The code “red card” will be used to indicate to the parent that the 

child has reached the end of the daily classroom discipline system for a given day. 

 

Some examples of “less serious offenses” are: 

¶ Disobeying general classroom rules (talking, out of seat, etc.) 

¶ Inappropriate hallway, restroom or playground behavior 

¶ Chewing gum at any time or eating at inappropriate times 

¶ Improper speech (name calling, borderline profanity, etc.) 

¶ Irreverent behavior during chapel or class prayer 

¶ Improper display of affection, and horseplay or rough housing 

 

2. In the event that offenses of a more serious nature occur, the following procedure will be 

implemented:  

 

Each elementary teacher has partnered with one or two other elementary teachers in other grade 

levels to provide each other with a “buddy room”.  Each teacher in the elementary will provide 

an empty desk, table, or work space in their room to “host” an incoming student from his/her 

“partnering” teacher.  A student may be sent to the “work room” for a serious offense to facilitate 

any of the following: 

¶ To allow quality teaching time to continue in his/her own classroom 

¶ To think through his/her behavior and gain self-control 

¶ To give his/her classroom teacher time to deal appropriately with the 

behavior, etc. 

 

The sent student will quietly enter the “buddy room”, take his/her place, and work on class work 

or wait for his classroom teacher to come and get him/her.  When the classroom teacher has an 

opportunity (plan time, recess, etc.) he/she will come and work with the student to come up with 
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a plan so that he/she may come back to the classroom.  If a solution is agreed upon, the student 

will return to his/her classroom.  Parents will be informed through Renweb each time their child 

is sent to the buddy room. 

 

3. If a student reaches the end of the daily classroom discipline system (i.e. red card), 

documented by informing parents through Renweb, or is sent to the buddy room 3 times 

in a quarter, it will result in a one day out of school suspension.  For each additional day a 

student reaches the end of the daily classroom discipline system or is sent to the buddy 

room, he or she will serve an additional day out of school suspension for the remainder of 

the quarter.  Each quarter, the discipline process starts over.  If a student has excessive 

red cards during any quarter, the teacher will refer the student to the administration. 

 

4. Students who require further discipline or commit offenses of a serious nature may be 

referred to the administration.    

Some examples of “offenses of a serious nature” include: 

¶ Repeated offenses of a serious nature 

¶ Repeated less serious offenses (see “less serious offenses”) 

¶ Defiance or disrespect of any authority 

¶ Vulgar, or obscene language or gestures 

¶ Consistently negative attitude 

¶ Disrupting the classroom learning environment repeatedly 

¶ Repeated use of the work room 

¶ Lying, stealing, spitting, fighting or cheating 

¶ Leaving school or leaving campus without permission 

¶ Bringing guns, knives or dangerous weapons to school 

 

Disciplinary probation, in-school or out of school suspension are options that may apply 

depending on the situation. 

 

Elementary Disciplinary Probation   

This form of discipline may be given for a maximum of one quarter.  A conference with the 

parents, teacher(s), student, and administration will be required at the beginning of the probation 

period.  The student’s progress will be monitored on a regular basis.  Parents will be notified of 

their child’s progress.  At the end of the probation period, the administration shall make an 

evaluation and recommendation. 

 

Elementary Disciplinary Suspension 

 A disciplinary suspension, as determined by the administration, will be for a period of 1-5 

school days.  These suspensions may be given for any of the following reasons: 

¶ Continued deliberate disobedience/disrespect is displayed 

¶ An on-going, negative attitude that is having an adverse effect upon the school or student 

body 

¶ A serious breach of conduct which has a negative impact 

¶ A failure, on the part of the student, to comply with the disciplinary actions of the school 

¶ A serious infraction of the school’s rules or comments made verbally or in a written fashion 

specifying danger or threat to a student or teacher 

¶ Inappropriate bus behavior 

 

Elementary Student Review/Expulsion 

Attending KCCS is a privilege.  Unfortunately, some students’ behavior and attitude signal 

unhappiness at attending KCCS or an unwillingness to abide by its rules.   
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When necessary, the Dean of Students will become involved in the situation in an attempt to 

bring a Christ-honoring resolution to the problem.  Each situation will be dealt with on a case-

by-case basis.  Expulsion is given only by the Dean of Students and his decision shall be final.  A 

student may not re-apply for a minimum of one school year following expulsion from KCCS or 

another school. 

 

DISCIPLINE PROCEDURES FOR MIDDLE SCHOOL STUDENTS 

Students begin to enjoy new freedoms and responsibilities when they enter the middle school 

years. Because students move from class to class, it becomes increasingly more important for 

them to take on responsibility for their school work, their locker contents, their belongings, and 

their behavior. It also becomes increasingly challenging for numerous teachers to communicate 

with the parents of a large number of students consistently. The middle school discipline policy 

includes the following components. 

 

Checks 

Students are expected to come to each class prepared with the needed supplies, homework 

completed, and appropriate books, etc. If a student fails to come prepared, he/she will receive 

one check. Students may accumulate four checks in each classroom every quarter with no 

penalty. This process serves to encourage students to remember their responsibilities, as well as 

inform the parent if the student is unable to carry out his/her responsibilities in one or all of 

his/her classes. 

Summary of Checks Policy per class per quarter: 

¶ Checks 1-4  – Warning 

¶ Check 5-9 Morning Detention (Lunch Detention for 6
th
 grade) 

¶ Check 10  - Referral to the administration 

 

Discipline Think Sheet 

Students who choose to become disruptive to the learning process in the classroom will be sent 

to a workroom. This is another teacher's classroom where the student will fill out a questionnaire 

regarding his/her misbehavior. The questions are designed to help the student take responsibility 

for his/her own behavior and think through alternative behavior that will help him/her function 

appropriately in the classroom in the future. Students will remain in the workroom until the 

sending teacher can conference with the student (usually during passing time), and restoration 

can occur.  

Summary of Discipline Think Sheet Policy per quarter: 

¶ Discipline Sheet 1 – Warning 

¶ Discipline Sheet 2-4 Morning Detention (Lunch Detention for 6
th
 grade) 

¶ Discipline Sheet 5 – Referral to the administration 

 

Other Disciplinary Actions 

If necessary the middle school administration will devise a plan for individual discipline 

situations that occur.  The administrator in charge reserves the right to assess the situation and 

assign appropriate consequences for the incident or behavior.   

 

Bus Transportation- Morning and afternoon route 

Drivers for KCCS owned vehicles will enforce the rules enacted by the Kansas State Highway 

Commission: 

¶ The operator is in charge of the student and the vehicle.  Students must obey the operator 

promptly and cheerfully. 

¶ The operator must assign a seat to each student; each student must be provided a seat. 
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¶ Students must be on time; the vehicle cannot wait for those who are tardy. 

¶ Unnecessary conversation with the driver is prohibited. Do not talk or distract the operator’s 

attention. Remember, your safety is in their hands. 

¶ Outside of ordinary conversation, classroom conduct is expected. 

¶ Students must not throw waste paper or other rubbish in or out of the vehicle.  The vehicle 

should be kept clean and sanitary at all times. Please do not leave trash on the vehicle. 

¶ Students must not at any time try to get on or off the vehicle or move about within the 

vehicle while it is in motion. 

¶ Students must not cut, slit, or deface the vehicle seats in any way. 

¶ Any damage to the vehicle is to be reported at once to the driver, and the student(s) 

responsible for the damage are also responsible for restitution. 

 

Students are expected to conduct themselves in an appropriate manner when riding the bus 

(regular route or school functions). Violation of these rules on the morning/afternoon south route 

will result in the following: 

¶ 1st offense – warning by the driver 

¶ 2nd offense – 1 day suspension from riding the bus 

¶ 3rd offense – 3 day suspension from riding the bus 

¶ Repeated offenses may result in further disciplinary action 

 

Guests desiring to ride the bus route must have written permission from the parents and approval 

from the school office.   

 

Morning Detention 

Morning detentions are held Monday, Wednesday and Friday mornings at the main campus. If a 

detention is missed, it may be rescheduled but continuous failure to attend a scheduled morning 

detention will result in a referral to administration.   

 

DISCIPLINARY SUSPENSION ISSUED BY THE ADMINISTRATION 

Disciplinary suspension is given for a period of one to five days either in-school or out of school. 

For in-school suspension, work may be completed and credit given. Students will receive zeros 

for any missed classes when serving an out of school suspension. These suspensions are for very 

serious situations and may include the following: 

¶ Skipping class or leaving campus without permission 

¶ Continued deliberate disobedience/disrespect 

¶ A serious breach of conduct 

¶ Harassment of another student 

¶ Failure on the part of the student to comply with the disciplinary actions of the school 

¶ A serious infraction of the school’s rules 

¶ Comments made verbally or in a written fashion specifying danger or threat to a student 

or teacher; or demeaning, harassing or bullying another student 

¶ A serious case of defacement or destruction of school property 

¶ Any action of the student that shows a serious lack of cooperation with the goals and 

purposes of KCCS 

 

PROFANITY/VULGARITY/BORDERLINE PROFANITY/DEROGATORY SPEECH 

Students are expected to use encouraging, wholesome speech (Ephesians 4:29) in their 

interaction with others.  Those who profane the Lord’s name, “put down” others, or who use 

vulgarities are subject to disciplinary action.  The practice of double meaning words or 
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replacement words that suggest immoral or impure ideas are not permitted.  This policy includes 

both written and oral communication. 

 

STUDENT REVIEW/EXPULSION 

Attending KCCS is a privilege.  Unfortunately, some students’ long term behavior and attitude 

signal unhappiness at attending KCCS or an unwillingness to abide by its rules.  When 

necessary, the Dean of Students will become involved in the situation in an attempt to bring a 

Christ-honoring resolution to the problem. Each situation will be dealt with on a case-by-case 

basis. Expulsion is given only by the Dean of Students and his decision shall be final. A student 

may not re-apply for a minimum of one calendar year following expulsion from KCCS or 

another school. 

 

SATURDAY SCHOOL 

Students will be charged $5.00 per hour due on the day they serve. Saturday school will be 

scheduled for Saturdays from 9:00 a.m. – 12:00 p.m.  

 

STUDENT BULLYING AND HARRASSMENT POLICY 

The policy of Kansas City Christian School is to provide an academic environment free from all 

forms of harassment and bullying. Harassment and bullying both involve behavior which harms, 

intimidates, threatens, victimizes, undermines, offends, degrades or humiliates. However, 

harassment is always linked to Anti-discrimination Laws and thus will focus on gender, race, 

ethnic background, color, religion or belief, sexual orientation or disability. Harassment may be a 

single incident or a series of incidents.  

 

Under the law of harassment or bullying, a student does not have to openly object to others 

actions or words to prove that the actions or words are unwelcome. Harassment and bullying 

may occur even if the student originally remains silent or fails to show disapproval. 

 

Bullying: 

Bullying consists of negative, mean behavior that occurs repeatedly (usually over a certain 

period of time) in a relationship that is characterized by an imbalance of power or strength (the 

person who is bullied has a hard time defending himself or herself.)  Some examples of bullying 

are when a student, or several other students: 

¶ Say mean and hurtful things or make fun of another student or call him/her mean and 

hurtful names 

¶ Completely ignore or exclude a student from their group of friends or leave him/her out 

of things on purpose 

¶ Hit, kick, push, shove around, or lock him/her inside a room 

¶ Tell lies or spread false rumors about him/her verbally, by notes or electronically (text, 

IM, email, social networking) to make other students dislike him/her. 

*Not an exhaustive list 

 

KCCS has developed clear rules and sanctions related to bullying:  

 

B – I will not bully others 

E – I will not exclude those who ware easily left out 

A – I will aid others who are being bullied 

T - I will tell an adult at school and/or home when I know someone is being bullied 
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Sanctions for Bullying: 

Sanctions related to bullying behavior are through a school wide rubric.  The rubric provides 

clear, consistent, escalating, inevitable and predictable sanctions to address bullying behaviors. 

Sanctions include privilege loss, parent notification, morning detention (middle school), 

suspension, and notification of police.  The rubric will be available and posted prior to the 

beginning of the school year. 

 

Harassment: 

Examples of harassment include: 

 

¶ Physical Sexual Harassment: touching a student in a sexually suggestive way, or 

touching another so as to invade their personal privacy, touching or intentional 

movements made in order to observe another in a sexual manner.   

 

¶ Race, color, national or ethnic origin, age and disability harassment: Unwelcome 

statements, name calling, or other verbal or physical conduct based upon a student’s 

race, color, national or ethnic origin, age, or disability. 

 

¶ Verbal harassment: derogatory or vulgar comments regarding a person’s gender, 

sexually vulgar language, and remarks about a person’s physical anatomy or 

characteristics, dirty jokes, sexual innuendo, statements that demean or display of written 

or graphic materials, stereotypical classifications concerning race, national or ethnic 

origin, color, age or disability or a student or group of students, especially if they are 

repeatedly made. Although some students or individuals may enjoy discriminatory 

identifications and jokes, the school on its premises or during working hours does not 

tolerate such. 

 

¶ General harassment: Display of signs, pictures, cartoons, written statements or other 

material that denigrates, intimidates, bullies or otherwise discriminates against any 

student based on race, color, national or ethnic origin, age or disability.  

¶ Physical harassment General harassment, pushing, shoving, or other intentional acts 

perpetrated in whole or in part because of the students race, color, national or ethnic 

origin, age or disability. 

 

Sanctions for Harassment:  

Sanctions related to harassment are addresses through a school wide rubric as described under 

bullying.    

 

Where to report harassment or bullying:  Students should report bullying or harassment to the 

teacher or adult on duty who will take appropriate action. Formal complaints should be 

addressed to: 

¶ Dean of Students  Allan Chugg  Phone 913-648-5227, extension 120 

¶ Academic Dean  Kathy Hirleman Phone 913-648-5227, extension 140  

 

Confidentiality: Efforts should be made to increase the confidence and trust of the person 

making the complaint. However, complainant(s) should not be promised confidentiality at the 

onset of an investigation. It cannot be predicted what will be discovered or what kind of hearing 

may result.  
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Protection against retaliation: It is against the school’s policy to discriminate or retaliate 

against any person, including any student, who has filed a complaint involving harassment or 

bullying, and it will not be tolerated. However, if in the course of an investigation or 

subsequently, the school learns that the student or others have made a complaint that was not in 

good faith or it was known to be false at the time of the complaint, the school reserves the right 

to take appropriate action.  

 

DEFACEMENT AND/OR DESTRUCTION OF SCHOOL PROPERTY 

Respect for school property should be nurtured and promoted by all students.  Students who 

deface, damage, or destroy school property will be required to make restitution and suffer 

disciplinary action which may include Intervention Team, suspension, etc. 

 

OFF-LIMIT AREAS 

Certain areas and items are off-limits to students without written permission by teachers or staff 

members.  Failure to comply will result in a referral to the  administration. They include: 

¶ Office areas, including desks, computers, telephones  

¶ Personal property belonging to others 

¶ Maintenance equipment and janitorial supplies 

¶ Copy room 

¶ Locked buildings, rooms, storage areas, and roof 

¶ Boiler room and electrical circuit boxes 

¶ Gymnasium unless under direct supervision by KCCS staff person 

¶ Stage 

¶ Faculty desks, files, computer, telephones 

¶ Faculty lounge – including faculty children 

 

SEXUAL PURITY 

In accordance with I Thessalonians 4:1-12, students attending KCCS are to abstain from all 

forms of sexual misconduct. Failure to do so will result in disciplinary action and could result in 

dismissal.  

 

SEARCHES 

Lockers, desks, and other school areas are subject to search by administrative personnel or their 

designees when there is reasonable cause to suspect the presence of prohibited items or a 

violation of school rules.  

 

A student’s backpack, wallet, knapsack, briefcase, or clothing may be subject to search when 

there is reasonable cause to suspect the presence of prohibited items or a violation of school 

rules. 

 

WEAPONS 

Pocket knives, safety pins, lighters, guns, play guns or swords, etc. are not appropriate and 

should not be brought to school or to school activities. If this policy is violated, the student could 

be subject to expulsion. These items will not be returned.  

 

EXTRA-CURRICULAR LIFE 
 

ATHLETIC PROGRAM 

An effective and successful athletic program is an integral part of the educational experience.  

KCCS views athletics as a ministry opportunity both on the field of competition and off. 

 

¶ Stage 

¶ Faulty desks, files, 

computers, telephones 

¶ Faculty lounges and offices 

¶ Copy Room 

¶  
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Elementary Level Sports: 5
th

  grade girls volleyball; 5
th

 grade basketball (boys and girls) 

 

Middle School Level Sports: 

6
th

 grade girls volleyball and boys/girls basketball 

7
th

-8
th

 grade boys and girls soccer, basketball, track and girls volleyball and cheerleading 

 

The school community takes great pride in the competitive tradition being established by KCCS 

coaches and athletes. All of the students, participants, and spectators must remember to let Christ 

be the Lord of their lives while competing and cheering.   KCCS students are held to a high 

standard of conduct by the school community and by the community at large in all events.  

Students should be in the habit of showing the world an honorable competitive edge. Only 

students enrolled in the school may participate in the school's athletic or extra-curriculum 

programs.  All students who participate in athletics will be required to read and sign the 

KCCS Parent/Student Athletic Handbook prior to participating in any sport.   

 

CHEERLEADING 

The purpose of the cheerleading squad is to show Christian sportsmanship in victory or defeat, to 

publicly show spirit and loyalty by supporting athletics at KCCS and to nurture school spirit by 

being a Christ-like example of a Christian in the halls and classrooms as well as at athletic 

events.  

 

MIDDLE SCHOOL STUCO AND STUDENT ACTIVITIES 

 All student organizations develop student leadership under the guidance of a faculty or staff 

advisor. 

 

1. On the day of an extra-curricular activity (e.g. cheerleading, an athletic game or 

practice, plays, banquets, etc.) a student is required to attend all classes in order to 

participate (except for previously scheduled appointments such as doctor, dentist, 

etc.) 

2. No student shall be elected to serve in any position who: 

a) Is on probation or suspended for any reason 

b) Is ineligible due to grades 

 

Any student serving in an elected position will be suspended from that position during probation 

or suspension.  Students placed on probation or suspended more than once a year must relinquish 

their right to any elected position for the remainder of the school year. 

 


